Texas State Junior Classical League

Guidelines for the use of electronic communication

This document is intended to give guidance to state officers, area chairs, and their sponsors about how the TSJCL utilizes the internet as a means of communication, and ways to make sure the students are protected from the more unsavory elements of the web.

E-mail

Each officer has an e-mail account at tsjcl.org, styled thus: president@tsjcl.org, 1stvp@tsjcl.org, etc. These e-mail addresses are designed to keep your personal e-mail out of the web. However, you should be aware that if you respond to an e-mail, the recipient will then have your personal e-mail address. If you are at all uncomfortable with responding to a particular e-mail, you should do one of the following:


1. Respond from youR teacher’s e-mail account.


2. Forward the message to one of the state chairs and let them respond.

Some reasons you might not want to respond to an e-mail from your personal account:


1. It’s clearly spam. (Just delete these.)


2. The person is asking for personal information about you.

3. The e-mail doesn’t pertain to your duties or to TSJCL. (Some of these may be legitimate questions about Latin; just forward them on to a state chair.)

Never give out personal information to someone you don’t know over e-mail (your address, phone number, etc.). If someone wants to mail you something, they can mail it to your school in care of your sponsor. There should be no reason for them to have your phone number. Never agree to meet someone whom you only know via the internet and/or e-mail.

The internet

TSJCL maintains a website at www.tsjcl.org. (We also have an old domain, texasjcl.org; please do not use the old domain, as we are phasing it out.)

Here are things that are OK to post on the website:


1. A list of students’ names. (Officers, contest winners, etc.)


2. The e-mail forwarding addresses: president@tsjcl.org, etc.


3. Pictures of students, as long as the caption does not name any students.

Here are some things that are not OK to post on the website:


1. Student’s personal e-mail address(es).


2. A list of students that includes what school they attend or other personal information.


3. Pictures of students who are identified by name in the caption.

For instance:

This is an OK caption: “Students dance the night away at the NJCL convention in Richmond, VA.”

This is not an OK caption: “Susan Jones and Ryan Smith of St. Andrew’s Episcopal School in Austin, Texas, dance the night away at the NJCL convention.”

Group addresses

The following group addresses are activated at tsjcl.org. Please use them only for TSJCL business, and only when everyone in the group really needs the information.

chairs@tsjcl.org
reaches all five state chairpersons

officers@tsjcl.org
reaches all TSJCL officers, including area chairpersons

board@tsjcl.org
reaches all officers, area chairs, state chairs, and all officer sponsors

